
Sutter Middle School

715 Riley Street
Folsom, CA 95630

(916) 295-9035

Summer School English

Class Policies and Expectations
(For both distance and on campus learning)

Dear Parents/Guardians and Students:
The following provides information concerning course work for my English class aligned with the California
Common Core State Standards, as well as class policies, rules, and expectations for the 2021 summer school
class. I invite you to contact me, through email, with questions or concerns. I ask for your help supporting
academic success by reviewing the agenda with your student found in google classroom for assignments.

Grading Policy:
Each assignment is given a mark in the gradebook of completed or missing. The teacher may require a student
to redo an assignment if it does not meet the expectations (such as sloppy work,  incomplete, did not follow
directions, etc.) before completion is granted. If there is a  specific reason that an assignment will not be
turned in on time, contact the teacher prior to the due date and the teacher will work with the student to get
the assignment completed. No assignments will be accepted after 1:00pm on July 1.

Absent Work:
A student will be given two days during summer school to turn in any work that is missed due to an absence.
Please remember that if a student misses more than 120 minutes of school, including tardies, they will be
dropped from class.  If a class is missed, students will need to check in with the teacher and check their Google
classroom to find out what they have missed. It is the students’ responsibility to speak with the teacher and
make up any work or tests.

Tardies:
Tardies are distracting and will make a student miss important class information and instructions. Students
should be logged in or in their seats when class starts. If a student will be late or miss class, please let the
teacher know as soon as possible.  Each minute tardy is counted during summer school and will be added up.
If the tardies are excessive and a student misses 120 minutes or more, they will be dropped from summer
school (please refer to the summer school student handbook found in our google classroom).

Academic Expectations:
Students will receive instruction in academic components that include grammar,  writing, literature,
vocabulary, and spelling facilitated through the District’s approved and adopted program. Students will be



asked to listen, reason, evaluate, and interpret the learning materials by being  active contributors, respectful
toward others and motivated learners.Students, in person and online,  will turn in assignments using Google
Classroom or another site as specified by the assignment type and/or program  assigned. In person students
may be allowed an opportunity to turn in paper assignments. In the event of a broken computer or problems
with WIFI, please contact the teacher or school office to let us know so we can assist in finding solutions. If
students need any supplies for handwritten assignments, please contact the teacher.

English Language Arts Students Online Behavior Expectations:
While online, student behavior expectations will match in-class expectations according to the graphic
below.
Before you start:

∙ Find a quiet spot without distractions and with good light.
∙ Be on time. Dress appropriately. Practice professionalism.
∙ Follow the same school rules and our Student Handbook.
∙ Prepare for and behave during the meeting just as you would be expected to prepare for and behave

in the classroom setting.

Important information:
∙ Do not screenshot or record anything during the meeting. Please note that there are to be no pictures

taken from phones or cameras, screenshots, or any downloading and sharing of any of the
recordings/videos without the permission of the teacher and Folsom Cordova Unified School
District. Your teacher may choose to record the session.

∙ When you participate in a video meeting, you are providing a window into your home. ∙ Consider
what may come into camera view during the meeting. Is everything in the background  appropriate?

Joining the meeting:
∙ Click on the link that is provided by your teacher found in my class in Google Classroom. ∙
Do not forward/share a meeting join link to others outside of the class.
∙ Attendance will be taken during meeting sessions.
∙ As you join, check in with your teacher, then mute yourself by selecting the “mic” icon.

Using the mic:
∙ Talk at your normal volume.
∙ Avoid side conversations when unmuted.
∙ The mic will pick up other noises in the room, so it is best to be in a quiet area.
∙ Keep all language and comments appropriate and related to the lesson.

Using the camera:
∙ Position yourself close enough and centered to the camera so the teacher can see you. ∙ Avoid
windows and bright lights directly in the camera view to keep a clear image. ∙ When speaking,
try to look at the camera and not the screen, as direct eye contact improves  communication.
∙ Do not do anything on camera that is inappropriate or unrelated to the class setting. ∙ If you choose
not the show your face on camera, your full/real name must appear instead, no use of  nicknames,
screen names or icons will be allowed.

Staying engaged:
∙ Nod or signal a “thumbs up” to acknowledge other students’ contributions to the discussion/class. ∙
Avoid doing anything else when you are in the meeting.



∙ IF the teacher allows it, use the chat to ask questions, request to speak, or share ideas. ∙
Do not use the chat to start side conversations.
∙ Use the “raise your hand” option when you want to speak.
∙ Use other icons when appropriate such as “thumbs up”, “applaud”, etc.

Keeping track:
∙ Just as you would in a regular class setting, take notes during class conversations and teacher

lessons.
∙ Make the effort to stay engaged during online learning.
∙ Ask questions and seek clarification. This is your class time!

Final thoughts:
∙ Always behave as if your camera and mic are on.
∙ Always be respectful and patient, especially when there may be technical challenges. ∙ Know that
if you have questions after the class or class discussion you may always contact your  teacher for
clarification. Email is the best way to reach me, jblanken@fcusd.org.
∙ Be aware and help others - Be aware of your own behavior to keep yourself and others safe online

and be helpful and supportive to your  classmates if they are struggling.
∙ Respect everyone - My classroom, online or in-person, is always a SAFE ZONE where we respect

all aspects of people.
∙ Listen, wait your turn, and be kind - If participating in any video or audio activity in our class, be sure

to listen politely and wait your turn before speaking so that everyone is given the opportunity to  be
heard.

∙ If student behavior does not follow these expectations, after the student has been warned as such,
the teacher may be required to mute and/or cut video display of student from classmates and may
call home. Continued behavior or any inappropriate actions will be reported to our school
administration.

Special Note to Parents:
Live video class meetings are times when the teacher has the opportunity to connect with students to

develop our learning community. Feel free to help your child with any technical difficulties. If you have
questions, please reach out to me by email, jblanken@fcusd.org. Thank you!

Classroom Rules, Participation, and Expectations on campus and in my classroom: Students are expected
to follow all class rules, and requests of the teacher, as well as the district Student  Conduct Code. Class
rules are posted in the classroom and in our summer student handbook. Willful defiance will result in a
direct and immediate  disciplinary action.

No gum, candy, or food or drinks of any kind (with the exception of water.)
No writing on, or destruction of desks, books, or school property (student may be charged for damage.)

No inappropriate language, gestures, or comments.
Treat all guests and substitute teachers with respect and courtesy.
No cheating, academic dishonesty, or plagiarism.
Respect others and their property.
Class participation is required of students each day and is necessary for learning. Absolutely, positively no

electronic devices, I-pods, cell phones, etc. at any time other than those assigned  by the school, district, or
teacher for student learning needs. Otherwise: I see it – I take it!



End Notes:
Graded work will be found in google docs or on the website where submitted.  If a student is submitting a
handwritten assignment, they must ensure that they write their name on the paper.  If no name is written,
then the teacher will hold on to the paper in a labeled location where students may look for it at a later date.
If a student notices on PowerSchool that an assignment was marked as Missing and believes that he/she
turned it in, that student should check with the teacher, check google classroom or other websites used and, if
they are on campus, in the classroom no name basket. Students should  keep and check assignments handed
back against the marks in PowerSchool. As always, you can email the teacher if  you have any questions,
comments or concerns. I am available Monday- Thursday through email from 8:00am until 1:00pm.  Please
allow time for my response as I may be teaching a class, working with another student, or in a meeting. If you
do not hear back from me within 24 hours, please resend the email as I may have not received it.

Sincerely,

Ms. Blankenfeld
email: JBlanken@fcusd.org


